
GUIDELINES FOR LEADERS 

WORKING TOWARDS OVERNIGHT / HOLIDAY / CAMP LICENCES,

QUARTERMASTER OR HEALTH AND FIRST AID CERTIFICATES

· The Leader must discuss with their District Commissioner and Division Adviser and get approval before they start any planning and booking of venues, etc.  Commissioner should ensure that all adult members have been CRB’d.

· It is recommended that the Commissioner will appoint the Division Adviser to work with the Leader as a Mentor.
· It is Best Practice that the Leader should attend a training session for all of the modules under the Camp and Holiday Scheme training booklet relevant to the licence or certificate that she is working towards.
· It is also Best Practice that the Guider should have attended at least one holiday or camp as an adult member.
· If a Leader wants to add a further module to her licence, i.e. Brownie Camp, International or Large Event she still needs do all the above, the only difference being that the assessment fee is only £15.00.

· The definition of Large Scale Event is - ‘When a camp or holiday involves two or more sub-camps or two or more buildings’.   If the total number of girls involved is slightly above the maximum Anglia Region have stated that with the approval of County Camp or Holiday Adviser, and that there should be more than one licence holder attending, this event can be held without a Large Scale Endorsement.

· Following an assessment event, the Commissioner should assist the Division Adviser ensure that the Leader finalises her evidence file in order to get it to the relevant County Adviser within FOUR to SIX weeks. Leaders will not be awarded their Licence until these files have been verified by the County Adviser and they will therefore not be eligible to take their units away.

· Forms to be completed are as follows:-

1. Application and Recommendation form completed and signed by applicant and counter-signed by District Commissioner and Division Adviser.  All sections of this form need to be completed and be with County Holiday, Camp or Rainbow Adviser, together with budget, proposed programme and proposed menu along with the fee of £25.00, at least EIGHT weeks prior to the holiday/camp.  This is to enable sufficient time for Assessors to be notified.  Girlguiding Membership number can be found on appointment cards or on Go!
2. The Residential Event Notification Form needs to be completed by the Guider AT LEAST SIX WEEKS prior to the event and sent to the appropriate Commissioner, this form can be sent electronically.  A camp and holiday fee is no longer payable.
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